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STEP 3

Copy text area
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STEP 4
Go to Outlook App
STEP 5

Click on rules at the top and select Create rule.
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STEP 6

Select the "in the subject or body" option.

STEP 7

Add the Inboxy filter id given at the inboxy inbox dashboard.

Rules Wizard

Which condition(s) do you want to check?
Step 1: Select condition(s)
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Specify words or phrases to search for in the subject or body:
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STEP 8

Click on Ok and then next option.

STEP 9

Move it to a specific folder

What do you want to do with the message?
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STEP 10

Click on Next and go to the finish rule setup window. Check on the both of
the option and Click on Finish button to setup the rule.

Rules Wizard

Finish rule setup.

Step 1: Specify a name for this rule
Inboxy

Step 2 Setup rule options
(B Run this rule now on messages already in “Inbox”
18 Turn on this rule

Greate this rule on all accounts

Step 3: Review rule description (dick an underiined value to edit)

Apply this rule after the message armives
with avd in the subject or body
mave it to the Inboyy folder
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